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paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking number will be
provided aAer the shipment.Paperback. Pub Date :2012-08-01 Publisher: China Railway Press title: ordinary
institutions of higher learning basic computer education innovation series for the 12th Five-Year Plan textbook:
University of basic computer training to the original price: 27 yuan: Zhou Jianli published club: China Railway
Publishing Date :2012-08-01ISBN: 9787113149192 Words: Page: Revision: Version 1 Format: Folio: 16 commodity
identification: 20A-1 Editor's Choice Zhou Jianli editor of the university basic computer training (ordinary for
the 12th Five-Year Plan materials) with the University of the basic computer experimental teaching materials
supporting basic computer education of colleges and universities. to help the reader to a deeper understanding
of. experience. and understanding of the theoretical knowledge taught in the classroom. and a better grasp of
the computer's basic operation. learning how to operate the course requirements soAware. and then the
application soAware to solve practical problems. Summary No Table of Contents Chapter 1 the fingering
exercises Experimental fingering exercises and in English input exercises in Chapter 2. the Windows operating
system 2.1 Windows 2.3 Windows 2.2 Windows basic setup of the basic operations senior management Chapter 3
Word word processing 3.1 Word document editor mixed 3.3 Word table making 3.4 Word document editing and
layout and typesetting 3.2 Word graphic Chapter 4 Excel spreadsheet basic operation 4.1 Excel 4.2 Excel data
calculation and chart 4.3 Excel Data Management Chapter 5 PowerPoint presentation 5.1. PowerPoint basic
operation of PowerPoint basic operations (a) 5.2 (b) 5.3 PowerPoint advanced operating Chapter 6 computer
network applications 6.1 Internet applications 6.2 commonly used network management commands 6.3 Web
authoring soAware Dreamweaver MX 6.5 Web 6.4 to create a Web site produced 6.6 form on the page using
Chapter 7 of the...
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